	August/ September
Trimester 1
	October
Trimester 1
	November/ December
Trimester 1/ 2
	January
Trimester 2

	· Microsoft Word

· Microsoft PowerPoint

· Photo editing

· Keyboarding 
	· Microsoft Excel

· Communication

· Cyber Literacy

· Creating websites

· Keyboarding
	

*Repeat for trimester 2 and 3
	

	February
Trimester 2
	March
Trimester 2/ 3

	April
Trimester 3
	May
Trimester 3
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